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CONTEXT 

As the only school founded by the Dominican Friars in Australia, Blackfriars Priory School remains faithful to 

the search for Truth (Veritas) as lived and taught over the last 800 years by the Order of Preachers (Dominicans), 

and exemplified by Saint Dominic, our Founder, and Saint Albert the Great, our Patron. 

Saint Dominic’s commitment to study continued throughout his life. The pursuit of knowledge was not for its 

own sake but to better understand God’s creation and its use in the works of the Order has continued through 

the centuries. Today, Dominicans can be found throughout the world. 

An early member of the Dominicans was Saint Albert the Great.  He became a lecturer, scientist, philosopher 

and Bishop.  After his death he was recognised as a Doctor of the Church. The Doctor Universalis – The Universal 

Doctor, in recognition of his extraordinary genius and extensive knowledge, for he studied every branch of 

learning known at his time. His quest for knowledge saw him study everything he could find as it was through 

learning about creation, that he was able to know more about the creator, God, and then hand on that 

information to all he taught. 

The lifelong commitment of Saint Dominic and Saint Albert to discovering and applying Truth to hand on to 

others remains at the core of the Blackfriars teaching pedagogy and its community. Blackfriars is built upon 

the Four Pillars of Dominican Life: Prayer, Study, Community Life and Service.  

 

 

PURPOSE 

Blackfriars Priory School is committed to ensuring staff and all other members of the school community are 

provided with a safe and healthy work environment. 

The purpose of this policy is to provide a safe environment for students with allergies and anaphylaxis as far as 

reasonably practicable. The focus of this policy is risk minimization. 

 

Mental Health and Anaphylaxis  

High levels of anxiety may often be seen in parents/caregivers of students at risk of anaphylaxis or severe 

allergies. Anxiety may increase when there is a change to education including starting at the School or 

transferring to the School.  Therefore, the partnerships between the School and parents/caregivers is 

important in helping students at risk of anaphylaxis or allergy avoid exposure as well as the administering of 

medication and care when required.  

 

SCOPE 

These procedures apply to all members of the Blackfriars Priory School community. 

The Principal is responsible for ensuring adequate resources are made available to implement these 

procedures and for ensuring these procedures are communicated and understood by all staff. 
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PROCEDURES 

1. School Responsibilities  

The School is committed to and will: 

 Actively seek up to date information from parents/caregivers, specifically to, but not limited to 

allergies, anaphylaxis and other high risk health conditions during the enrolment process and on an 

ongoing and annual basis 

 Actively seek from parents/caregivers a copy of the student’s up to date ASCIA (Australasian Society 

of Clinical Immunology and Allergy) Action Plan for Anaphylaxis and Allergic Reactions that has been 

signed by the treating doctor  (Appendix A – Anaphylaxis or Appendix B - Anaphylaxis) 

 Access a copy of the student’s individual Health Care Plan and any other relevant health, learning 

and support information held by the previous school or preschool, particularly in relation to, but not 

limited to, the management of any allergy and anaphylaxis matters  

 Maintain, conduct scheduled reviews and update as notified by parents/caregivers, any changes to 

the School’s central register of Students’ Health Care Plans, including the management and care of 

those students with specific allergies and anaphylaxis plans  

 Purchase and maintain adequate School owned, general use, EpiPens 

 Ensure that School owned general use EpiPens are available and accessible to staff. 

 

2. School Owned EpiPen Locations 

School owned EpiPens will be stored with appropriate labelling and instruction in the following locations:  

EpiPen kit K McEntee:  

 

EpiPen kit (2) 

Asthma Kit 

D Eiffe:  

 

(Clearly Marked) 

EpiPen & Asthma kits (2) 

(2 Junior + 2 Standard) 

R Quaini :  

 

EpiPen kit A Wilson:  

 

EpiPen Kit Z Cleary:  

 

EpiPen kit Z Cleary:  

 

EpiPen kit Z Cleary:  

 

EpiPen kit Z Cleary :  
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3. Individual EpiPen Locations 

Provision of EpiPens for specific students/staff are the responsibility of the person and/or 

parents/caregivers.  

 The School will provide appropriate storage and labelling of the student specific EpiPens and will be 

located as per: 

ELC Kitchen:    

 The EpiPen of middle/secondary students and staff will be kept on the person at all times.  A second 

EpiPen may be stored with the Student Services Officer and recorded on the Student Health 

Care Plan. 

 

4. Management of Allergic Reactions and Use of EpiPens 

The School will: 

 Record and flag the expiry date of School owned EpiPens  

 Conduct scheduled reviews of condition and availability of School owned EpiPens 

 Inform staff,  managers and coaches of co-curricular activities of all students identified at risk of 

severe allergic reaction including anaphylaxis response 

 Ensure the majority of staff have current training in Anaphylaxis First Aid treatment and 

management 

 Ensure co-curricular managers/coaches are trained in identifying, treating and managing 

anaphylaxis episodes, particularly in the administering of EpiPen  

 Induct new staff in allergy and anaphylaxis policies and procedures, including basic training and 

information. This extends to TRT staff and casual employees as part of the School’s induction 

process 

 Ensure that Anaphylaxis First Aid information is available for staff and parents 

 Ensure risk reduction strategies are considered and implemented during offsite activities 

 Reduce the risk of allergic/anaphylactic reactions by excluding foods containing nuts from the 

School canteen  and OHSC – this does not include foods labelled ‘may contain traces of nuts’ 

 Provide all staff with updated and readily accessible images, names and allergen information of 

students who are anaphylactic. An additional copy will be displayed in the Primary Meeting Room 

and the Staffroom. This information will be updated as necessary by the Student Services Officer 

 Use Consent2Go for all excursions, incursions, camps and co-curricular activities requiring the 

parent/caregiver to provide up-to-date health information for their child. 
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5. Responsibilities of Staff 

Staff will: 

 Familiarise themselves with the School Safety and Wellbeing Policy and the School Allergy and 

Anaphylaxis Procedures 

 Ensure they are aware of the identity of students who are at risk of anaphylaxis or severe allergic 

reaction 

a) Facial recognition and use of SEQTA attendance provides alerts regarding students at risk 

of anaphylaxis 

b) Students At Risk document, including health information and images are provided to all 

staff.  A copy is also located in Primary Meeting Room and the Staffroom and updated at the 

commencement of each School Yearly and when required throughout the year by the School 

Student Services Officer  

 Attend training and refresher sessions in the management of allergic reactions and Anaphylaxis 

First Aid 

 Identify students with allergies/anaphylaxis in their care and ensure that risk reduction strategies 

are implemented 

 Take students’ EpiPens on excursions and a spare EpiPen on overnight excursions, events and 

camps 

 Report allergic or anaphylactic incidents via School Injury Reporting procedure and ensure that 

parents/caregivers are informed as a priority 

 Minimise, as best as reasonably possible, student exposure to allergy triggers 

 Communicate with parents, via Consent2Go, when the student is to participate in an off-site activity, 

such as camps, excursions and co-curricular activities 

 Familiarise themselves with location and use of the School owned EpiPens located around the 

School as listed in this procedure document. 

6. Responsibilities of Parent/Caregivers  

Parents/caregivers are responsible for providing to the School Individual Anaphylaxis Management Plans 

for their child.  

The parents/caregivers will provide the following to the School: 

 An Individual Anaphylaxis Management Plan as soon as practicable after the student enrols at 

Blackfriars and before their first day of school 

 Information about the student’s medical condition that relates to the type of allergy/allergies and the 

potential for anaphylactic reaction, including the signs or symptoms the student might exhibit in the 

event of an allergic reaction (based on a written diagnosis from a medical practitioner) 

 Strategies to minimise the risk of exposure to known allergens while the student is under the care 

or supervision of school staff. Such strategies will include scenarios for in-school and out-of-school 

settings, including but not limited to:  

a) In the School classroom or yard 
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b) At camps, retreats and excursions 

c) Attendance at swimming and athletics carnivals 

d) Participation in co-curricular activities  

e) Attendance at special events conducted, organised or attended by students of the school 

 The name of the person(s) responsible for implementing the risk minimisation strategies which have 

been identified in the Plan 

 Information on where the student's medication will be stored 

 The student's emergency contact details 

 An up-to-date ASCIA Action Plan for Anaphylaxis completed by the student’s medical practitioner 

 An adrenaline autoinjector (EpiPen) that is current (ie the device has not expired) for their child and 

any other required medication: 

NB: Medication must be clearly labelled with student’s full name and dosage requirements  

 Information pertaining to any ‘out of school’ allergic reactions, including anaphylaxis episodes that may 

warrant additional monitoring of the student when they return to school 

 Written advice regarding any change in their child’s medical condition, insofar as it relates to allergy 

and the potential for anaphylactic reaction and if relevant, obtain an updated ASCIA Action Plan for 

Anaphylaxis that will support any required amendment to management of the condition while in the 

care of the School.   

NB: This advice and update is a priority responsibility of the parent/caregiver. 

 

Parents/caregivers are required to assist the School in the annual review of Health Care Plans by: 

 Obtaining a yearly, renewed ASCIA Action Plan for Anaphylaxis from the student’s medical practitioner 

and to provide a copy to the school at the commencement of each new School Year or as soon as 

practicably possible 

 Complete an new Health Care Plan at the commencement of each School Year and return this to the 

Student Services Office for recording and implementing any new or updated information for the student 

 Participate and comply with any School requested Health Care and ASCIA Action Plan review or audit 

in relation to their child. 

 

It is essential that parents/caregivers enable the school to maximize the care of their child by:  

 Providing the School with up-to-date medications, including EpiPen, and medical information for 

managing their child’s allergic reactions 

 Ensuring their child carries their own EpiPen with them at all times, unless the child is too young to 

be responsible for carrying such medication appropriately 

a) By arrangement with the School Student Services Officer a second student EpiPen may be 

stored in the First Aid Office.  
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b) For students in the Primary School a student EpiPen should be stored with the class teacher 

and a second EpiPen may be stored in the Student Services Office in consultation with the 

Student Services Officer 

 Replacing the EpiPen in a timely manner before  it expires or after the EpiPen has been used 

a) Parents must also replace the spare EpiPen kept by the School if it was administered to their 

child 

 Excluding allergy or anaphylaxis triggers within their control 

 Informing the School if their child has a severe allergic or anaphylactic reaction outside of school 

hours, at home or at another location 

 Informing the School of any know learning and support needs, including health care needs, disability 

or learning or behaviour difficulties which may impact on the management of allergies or 

anaphylaxis 

 Educating their child with regard to the management of their allergies and reinforcing relevant 

aspects of the Action Plan. 

 

7. Responsibility of the Student 

Students that are old enough to understand, comprehend and manage their own health needs, including 

allergic reactions and the administering of medication are required to: 

 Be familiar with their allergen and their Anaphylaxis Action Plan 

 Understand that they need to learn to self-manage so as to develop good habits that will reduce the 

risk of exposure 

 Discuss their condition with their teacher and work with staff to assist in their self-management  

 Know how to self-administer their own EpiPen 

a) Individual Primary School student EpiPens should be stored with the Classroom Teacher. 

A second EpiPen may be stored in the Student Services Office in consultation with the 

Student Services Officer.   

(A personalised EpiPen wallet is recommended). 

 Whenever possible, middle/secondary students will carry their EpiPen with them at all times: 

a) In an easily accessible location  

b) Including at events away from the school, such as co-curricular activities, excursions and 

camps.  

(A personalised EpiPen wallet is recommended) 

c) For middle/secondary students, a spare or second Individual student EpiPen may be stored 

in the Student Services Office in consultation with the Student Services Officer. 

(A personalised EpiPen wallet is recommended) 

 

8. Management of an Anaphylactic Reaction  

In the event of an anaphylactic reaction the student’s Action Plan for Anaphylaxis should be followed. If 

documentation is not available, the steps below should be taken immediately: 
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 Staff member must remain with the student and send someone to obtain help from the Student 

Services Office or Front Office 

 Locate the student’s Action Plan and EpiPen or the nearest School owned EpiPen: 

EpiPen kit K McEntee:  

 

EpiPen kit (2) 

Asthma Kit 

D Eiffe:  

 

(Clearly Marked) 

EpiPen & Asthma kit 

(1 Junior + 2 Standard) 

R Quaini :  

 

EpiPen kit A Wilson:  

 

EpiPen Kit Z Cleary:  

 

EpiPen kit Z Cleary:  

 

EpiPen kit Z Cleary:  

 

EpiPen kit Z Cleary :  

 

 Check the name on the medication, expiry date and medication type against the ASCIA Action Plan 

a) If possible, have another adult double-check these details 

 Administer medication prescribed as per Action Plan for mild to moderate allergic reactions 

 Contact the student’s parent(s)/caregiver(s) or designated emergency contact person 

 Staff member is to remain with student and watch for any one of the signs of severe allergic reaction 

(mild to moderate allergic reactions may not always occur before severe allergic reaction)  

 Lay student flat (if breathing difficult allow to sit, but not stand; if unconscious place in recovery 

position 

 Administer EpiPen if deemed necessary, following Action Plan 

 Immediately call an ambulance on 000   

 Monitor the student’s condition 

 If no response after 5 minutes, administer another EpiPen (use school owned EpiPen) 

 Note the time of administration and advise ambulance officers when they arrive 

 Hand the used EpiPen(s) to the Ambulance Officers to be taken with student to the hospital 

 School staff member or parent/caregiver must accompany student in the ambulance 

 Complete incident report as soon as practically possible and submit to the Student Services Officer. 

(Appendix C – 1st Aid for Anaphylaxis) 
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9. Student Services Office Administration  

On behalf of the School, the Student Services Officer will: 

 Review the student’s Individual Anaphylaxis Management Plan, in consultation with the 

parents/caregivers, in all of the following circumstances: 

a) Annually, at the commencement of each School Year 

b) If the student's medical condition, insofar as it relates to allergy and the potential for 

anaphylactic reaction, changes 

c) As soon as practicable after the student has experienced an anaphylactic reaction while in 

the care of the School. 

DEFINITIONS 

Allergy: An allergy is a general term that describes an abnormal immune response to a usually 

harmless substance. These substances are known as allergens and are found in dust mites, 

pets, pollen, insects, ticks, mould, foods and some medicines. 

Anaphylaxis Anaphylaxis is a potentially life threatening, severe allergic reaction and should always be 

treated as a medical emergency. Anaphylaxis occurs after exposure to an allergen (usually to 

foods, insects or medicines), to which a person is allergic. Not all people with allergies are at 

risk of anaphylaxis. 

Symptoms of anaphylaxis are potentially life threatening and include any one of the following: 

 Difficulty/noisy breathing 

 Swelling of tongue 

 Swelling/tightness in throat 

 Difficulty talking and/or hoarse voice 

 Wheeze or persistent cough 

 Persistent dizziness and/or collapse 

 Pale and floppy (in young children) 

 

In some cases, anaphylaxis is preceded by less dangerous allergic symptoms such as: 

 Swelling of face, lips and/or eyes 

 Hives or welts 

 Abdominal pain, vomiting (these are signs of anaphylaxis for insect allergy) 

Several factors can influence the severity of an allergic reaction. These include exercise, heat, 

alcohol, and in food allergic people, the amount eaten and how it is prepared. 

EpiPen:   (Adrenaline Auto-Injector) Adrenaline works rapidly to reverse the effects of anaphylaxis and 

is the first line treatment for anaphylaxis. Adrenaline autoinjectors (e.g. Epipen) contain a 

single, fixed dose of adrenaline, and have been designed to be given by non-medical people, 

such as a friend, teacher, childcare worker, parent, passer-by or by the patient themselves (if 

they are not too unwell to do this).  
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RELATED DOCUMENTS/LINKS 

1. Australasian Society of Clinical Immunology and Allergy (ASCIA) – www.allergy.org.au 

2. Allergy and Anaphylaxis Australia – www.allergyfacts.org.au

3. Department for Education South Australia – www.education.sa.gov.au 

PROCEDURE IMPLEMENTATION 

Responsibility for implementation, monitoring and review of the Allery and Anaphylaxis Procedures is vested in 

the following roles: 

Student Services Officer (Significant Operational Role in the Management of Student Health Plans) 

All Staff of Blackfriars Priory School 

Managers and Coaches of Co-Curricular Activities 

PROCEDURE REVIEW 

Frequency:  Every 2 years 

Next review date:  August 2022 

APPROVAL AUTHORITY / PROCEDURE OWNER 

 Blackfriars Priory School

http://www.allergy.org.au/
http://www.education.sa.gov.au/


 

APPENDIX A – ASCIA ACTION PLAN FOR ANAPHYLAXIS 
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APPENDIX B – ASCIA ACTION PLAN FOR ALLERGIC REACTIONS 
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APPENDIX C – ASCIA 1ST AID FOR ANAPHYLAXIS 


